
Job card
Job no. ____________    Date in ____ / ____ / ________    Time in ________

GARAGE

CUSTOMER

Name

Phone

Email

Preferred contact for extra work

VEHICLE

Reg Mileage in

Make and model

MOT due Key tag no.

CUSTOMER'S DESCRIPTION OF THE PROBLEM (IN THEIR
WORDS)

WORK REQUESTED AND AUTHORISED

Estimate ref.

Labour

WORK CARRIED OUT TECHNICIAN HOURS

Parts

PART NO. DESCRIPTION QTY SUPPLIER / ORDER REF.

ADVISORIES FOUND (NOT YET AUTHORISED) EXTRA WORK AUTHORISED BY THE CUSTOMER

Work

Agreed price Authorised by

Date and time How

Phone In person Text or email

QUALITY CHECK

Road test Torques checked
Fluids topped up
No warning lights

Checked by

COMPLETION

Mileage out

Date and time out

Old parts returned

SIGN-OFF

Technician

Workshop manager

Customer collected

Free job card template from AutoChain. Run digital job cards, health checks and invoices in one place: autochain.co.uk/features/jobs/


